
Customizable Job Posting Template
for Tennis Organizations

[Your Organization Name] - Job Posting

Position: [Insert Job Title Here]

Date of Posting: [Insert Date of Posting]
Location: [City, State/Province]
Type: [Full-Time/Part-Time/Seasonal]
Work Hours: [Describe the work schedule, e.g., "After school during weekdays, weekend
mornings"]
Start Date: [Insert Expected Start Date]
Salary: [Insert Salary Information, e.g., "$25 per hour"]

About [Your Organization Name]

At [Your Organization Name], our mission is to [briefly describe your mission, e.g., "promote
tennis to beginners and ensure they learn the game while having fun"]. We are committed to
creating an engaging and supportive environment where [describe your target group, e.g., "new
players of all ages can develop their skills and foster a love for tennis"].

Our Commitment to Diversity and Inclusion

[Your Organization Name] is dedicated to building a diverse and inclusive community. We
encourage applications from individuals of all backgrounds and experiences, ensuring that
everyone has the opportunity to thrive in our programs.

Job Overview

[Your Organization Name] is seeking a [Insert Job Title] to lead our [describe the specific
programs or responsibilities, e.g., "beginner programs for kids and adults"]. This
[full-time/part-time/seasonal] position is ideal for someone passionate about [describe the area
of work, e.g., "tennis"] and eager to [describe the main goal, e.g., "teach the sport to beginners
in a fun and supportive setting"]. [Indicate if experience is required or training is provided, e.g.,
"No prior experience is needed, as we offer comprehensive training to ensure your success in
this role"].



Key Responsibilities

● Provide [describe the specific service or instruction, e.g., "tennis instruction to beginner
kids and adults, focusing on the fundamentals of the game and promoting a fun learning
experience"].

● Develop and implement lesson plans tailored to the needs of [describe the participants,
e.g., "beginner players"].

● Monitor and encourage players' progress, offering constructive feedback.
● Ensure a safe and inclusive environment for all participants, adhering to safety protocols

and guidelines.
● Assist in organizing and supporting events and activities related to [describe the program

or activities, e.g., "our beginner programs"].

Qualifications

● [List required qualifications, e.g., "Certified Tennis Instructor with up-to-date membership
with the Tennis Professionals Association (TPA)"].

● [Include any necessary certifications, e.g., "Current CPR and AED certification"].
● [Detail any experience requirements or indicate if none is required, e.g., "No prior

coaching experience required; training will be provided"].
● Strong communication skills and a positive attitude.
● Must be legally eligible to work in [Country].
● Successful completion of a background check.

Benefits and Perks

● [List benefits, e.g., "Free parking or a public transportation monthly card"].
● [Include any opportunities for professional development, e.g., "Continuing education

opportunities offered under specific conditions"].
● [Detail potential for advancement, e.g., "Potential for growth within the company,

including opportunities to advance to higher positions"].

Application Process

To apply for the [Insert Job Title] position, please submit the following documents:

● A current resume
● A cover letter detailing your interest in the role and why you want to join [Your

Organization Name]
● Professional references

Application Submission Instructions: Please email your application to [Insert Contact Email]
by [Insert Application Deadline].



Confirmation of Receipt: Applicants will receive a confirmation email once their application has
been successfully submitted. If you do not receive a confirmation email, please contact us at
[Insert Contact Email] to ensure your application was received.

Next Steps: Selected candidates will be contacted by [Insert Date for Contacting Selected
Candidates] for further steps in the recruitment process, including potential interviews and
assessments.

Contact for Questions: If you have any questions about the application process, please
contact us at [Insert Contact Email].

Why Join [Your Organization Name]?

At [Your Organization Name], you’ll have the opportunity to [briefly mention what makes your
organization unique, e.g., "work in a dynamic environment where your contributions make a real
difference"]. Join our team and be part of a community that values [mention key values, e.g.,
"fun, learning, and growth, both on and off the court"].

Equal Opportunity Employer

[Your Organization Name] is an equal opportunity employer. We celebrate diversity and are
committed to creating an inclusive environment for all employees.

[Your Organization Name]
[City, State/Province]
Email: [Insert Contact Email]
Website: [Insert Website URL]

Disclaimer

This sample job posting template is provided as a general example and is intended for
informational purposes only. While we have made every effort to ensure the accuracy and
completeness of the content, [Your Organization Name] and its affiliates are not liable for any
errors, omissions, or potential legal issues that may arise from the use of this document. Users
are advised to consult with legal counsel or human resources professionals to ensure
compliance with applicable laws and regulations before using or modifying this template.


